Dear Parents/Guardians and ECS Students,

Welcome to the 2008-2009 school year at Epsom Central School! The ECS staff has recharged over the
summer and is prepared for a positive and rewarding opening for each student and their family. Our
custodial staff has done a top-notch job preparing our school for students and staff alike as there is new
tiling and carpets in many of our classrooms and hallways.

We would like to welcome a few new staff members: Grade 6/8 Math Teacher Ken Baxter, Part-time
Custodians Taylor Eames and William Neely, Occupational Therapist Laura Loiselle, and Speech
Therapist Maria Kirby. Welcome to the ECS community!

There have been a few changes to our Unified Arts schedule to better meet the needs of our students.
Students in grades one through five will have Unified Arts classes based upon the day of the week. The
order of this schedule may change later in the year in order to be more equitable with early release days
and holidays. Grade six through eight students will continue to be scheduled for Unified Arts on a fifteen
day rotation in order for more project based learning.

Our students handbook has now gone digital. You and your family can find the student handbook
on our school’s website main page at www.sauS3.org/ecs. If you need a printed copy return the
attached paper requesting this to be sent home. A few other changes of note to our student handbook
include use of the Alert Now system and middle school Spanish information. Please be sure to read this
entire handbook with you child so that you are both aware of school policies and programs.

Besides reading our handbook online, there are eight color-coded forms that require a parent signature
included within this handbook. Not all of these forms may be applicable to your child(ren), so please read
through them carefully. Please promptly sign and return these documents to the school. The following
forms require parent signatures:
Student/ Parent Handbook Contract
Website release/ Directory information
Internet/Computer rules
Administration of medication (if applicable)*
Student possession of epinephrine auto injector (if applicable)*
Student possession of asthma inhaler (if applicable)*
Medicaid consent for release of information (if applicable)*
PTO Volunteer Form (if applicable)
e Alert Now phone numbers
* Any questions regarding the administration of medication or for student possession of epi-pens or
inhalers should be directed to Joan Pozner, the school nurse.

We will continue with the same arrival and dismissal procedures as took place in the 2007-2008 school
year. Please see information on pages 17-19 of our online student handbook regarding our morning
procedures as well as dismissal and pick-up procedures. The Epsom Central School website will continue
to be updated with events, schedules, and notices throughout the year. The address is www.sau53.org/ecs
Bookmark this page and check up on us often! This site allows students, parents, and community
members an opportunity to review information from the School Administration, Epsom School Board,
and Parent Teacher Organization including the school calendar, lunch menu and our award-winning
monthly newsletter “News from the Eagles Nest.”

The administration, faculty and staff at Epsom Central School are ready to provide a safe learning
environment that fosters a sense of community and collaboration. If you have any questions throughout
the year, please contact us at 736-9331. Let’s have a momentous 2008-2009 school year!

Patrick Connors Brian Beaverstock Tami Preve
Principal Assistant Principal Special Ed. Coordinator



Epsom School Board

Barbara Noonan, Chairperson 736-7204
Bill Yeaton, Vice Chairperson 736-8226
Michael Wiggett 736-8719
Deane Kellison 736-9088
Gordon Ellis 736-9709

Most school board meetings take place on the second Wednesday of every month at 6:00
PM in a classroom, unless otherwise posted. Meetings are open to the public. Public packets are
available upon request to the SAU #53 office (485-5187).

All school board policies are available at SAU #53, 267 Pembroke Street, Pembroke, NH
03275. They may also be viewed on the SAU website, www.sau53.0rg.

District Administrative Personnel

Peter Warburton, Superintendent of Schools 485-5187
Gail Paludi, Assistant Superintendent 485-5187
Peter Aubrey, Business Administrator 485-5187
Patty Willis, Director of Special Services 485-5187
Kelly Dobe, Dail Bus Transportation 736-9682
Patrick Connors, Principal 736-9331 X 232
Brian Beaverstock, Assistant Principal 736-9331 X 234
Tami Preve, Special Education Coordinator 736-9331 X 233
Rita Kiley, Cafeteria Director 736-9331 X 239
Paul Gagnon, Technology Coordinator 736-9331 X 218
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REPORT CARD AND PROGRESS REPORT SCHEDULE
EPSOM CENTRAL SCHOOL

2008-2009

Grades K-8
October 17" Progress Report Trimester One
December 5" Report Card Trimester One
January 30" Progress Report Trimester Two
March 27" Report Card Trimester Two
May 15 Progress Report Trimester Three
June 15th Report Card Trimester Three

Mailed Home (one week after the last

day of school)



ECS Staff

Patrick Connors, Principal

Brian Beaverstock, Assistant Principal Tami Preve, Special Education Coordinator
Paul Gagnon, Technology Coordinator Karen Goulet, Instructional Facilitator
Administrative Assistants Barbara Nelson

Stephanie Colvin, Business Secretary Marie Rieger

Tracy Dlubac, Tech Assistant Linda Valley

Melinda McElaney, SPED Secretary
Carol Neely, Main Office Secretary
Mary Wagner, Administrative Secretary
Special Education Staff
Kristine Croeber, Speech
Claire Flannery, Intermediate
Maria Kirby, Speech

Laura Loiselle, OT

Jeff McNish, Psychologist
Rebecca Powers, Middle School
Jan Santosuosso, Primary
Paula Stroberg, Middle School
Marcia Wurster, OT
Paraprofessionals

Sib Allen

Amy Bilodeau

Sue Brodeur

Mellissa Bruce

Wendy Burns

Marsha Herling

Mary Beth Magan
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Brittany Nuffer

Bobbi Paine
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Debbie Sloan
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Mary Yeaton

Primary Staff

Lori Bryant

Joy Cheney

Cindy Damelio

Jane Fargo

Lynne Lesieur

Darcy May

Ross Mondello

Intermediate Staff

Sarah Bachelder

Robin Donovan

Paul Martin

Margaret Merrow

Fran Rowe

Middle School Staff

Lisa Bauer

Ken Baxter

Kathy Conway

Rich Dougherty

Linda Elliott

Jennifer Gallagher

Scott Lee

Steven Patterson

Carol Verity

Unified Arts Staff

Heather Donovan-Cato, Foreign Language
Mariane Robert, ESOL

Carl Swain, Music

Brian Nase, PE

Joan Pozner, Nurse
Carolyn Puffer, Counselor
Carolyn Ortisi, Media Specialist
Jennifer Buff, Intergrated Studies
Joann Teune, Art

Cafeteria Staff

Rita Kiley, Director

Kim Kiley

Sarah Soucy

Building & Grounds Staff
Taylor Eames

Luis Colon-Pagan

William Neely

Grant Nelsen

Tom Rouillard, Head Custodian
Literacy/Speech Tutors
Patricia Bosiak/ ESOL Tutor
Kathryn Figliolini/RTI

Dawn Gosselin

Kathy Lombardi

Dawn Marshall






If a staff member is not available, please use our voice mail system. Staff checks messages once

daily.

NAME
Allen, Sib
Bachelder, Sarah
Bauer, Lisa
Baxter, Ken
Beaverstock, Brian
Bilodeau, Amy
Bosiak, Patricia
Brodeur, Sue
Bruce, Mellissa
Bryant, Lori
Buff, Jennifer
Burns, Wendy
Cheney, Joy
Colvin, Stephanie
Connors, Patrick
Conway, Kathy
Croeber, Kristine
Damelio, Cindy
Dlubac, Tracy
Donovan, Robin
Donovan-Cato, Heather
Dougherty, Rich
Eames, Taylor
Elliott, Linda
Fargo, Jane
Figliolini, Kathryn
Flannery,Claire
Gagnon, Paul
Gallagher,Jennifer
Gosselin, Dawn
Goulet, Karen
Herling, Marsha
Kiley, Rita
Kirby, Maria
Lee, Scott
Lesieur, Lynn
Lombardi, Kathy
Loiselle, Laura
Magan, Mary Beth
Malo, Teri
Marshall, Dawn
Martin, Paul

Epsom Central School Voice Mail

Box
400
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234
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402
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282
220
404
281
216
232
114
408
251
405
280
223
209
432
116
224
314
424
218
113
409
204
425
239
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303
410
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406
414
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May, Darcy
McElaney, Melinda
McNish, Jeff
Merrow, Margaret
Mondello, Ross
Nase, Brian
Neely, Carol
Neely, William
Nelson, Barbara
Nelson, Grant
Nuffer, Brittany
Ortisi, Carolyn
Pagan-Colon, Luis
Paine, Bobbi
Palermo, Elaine
Pappaceno,Susan
Patterson, Steven
Powers,Rebecca
Pozner, Joan
Preve, Tami
PTO
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Rouillard, Tom
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Verity, Carol
Verville, Jen
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236
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217
233
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212
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247
214
317
426
427
428
429
119
203
211
422
304
208
430
219
431
433
434



ACADEMIC INFORMATION

Marking System

Report cards will be issued throughout the year. Parents retain report cards, however, the
envelope containing the report card and the progress report will have appropriate places for parental
signature and must be signed and returned to the homeroom teacher within three days. The last
report card of the year will be mailed home.

Progress reports will be issued at the mid-point of each marking period for the academic
subjects or on an as-needed basis. Our phone and computer system allows for staff members to
receive voicemail and email to help continue with communication between home and school.

Incomplete Grades

Students who do not adequately complete the course requirements of a given subject area
within a marking period may receive an “incomplete” mark on their report card. Subsequently,
students will be given a two-week period following the completion of the marking period to make up
any incomplete work. At the end of the two-week period, the subject area teacher will remove the
incomplete mark and will submit a letter grade for the course.

Academic Integrity

Students are expected to do their own work to the best of their ability. The faculty at Epsom
Central School has adopted the following definition and procedure regarding cheating and/or
plagiarism:

(Cheating is defined as)"“presenting someone else’s ideas, words, or information as one’s own
or giving unauthorized assistance to someone else’s work. Unless authorized by a staff member, the
following examples are considered cheating: using “crib” notes, looking at someone’s paper, having
someone else write a paper, copying homework, giving or receiving answers, allowing someone to
copy work, test, etc., and presenting information as one’s own without giving credit to one’s source”.

A student found to have cheated/plagiarized is to receive no credit for the assignment/test at
issue; however, the student is responsible for the assignment. Parents and guidance counselors are
to be notified by the teacher of the first offense. Second (repeated) offenses are to be referred to
the principal or the assistant principal for disciplinary action.

ECS Grade Scale (Grades 4-8)

A+ 98.5-or better C 75.5-80.49
A 93.50-98.49 C- 73.5-75.49
A- 91.50-93.49 D+ 71.5-73.49
B+ 89.5-91.49 D 66.50-71.49
B 84.5-89.49 D- 64.50-66.49
B- 82.5-84.49 F 0- 64.49
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C+ 80.5-82.49

Honor Roll (Grades 6-8)

A student eligible for high honors must attain a minimum of A’s (A+, A, A-) in all academic
subjects including, Accelerated Reader (AR) and any Unified Arts classes. Students eligible for the
honor roll must attain a minimum of B’s (B+, B, B-) in all subject areas, including AR.

Effort Roll (Grades 3-5)
Appropriate behavior and effort are rewarded at school. Students will make the effort roll for
earning exemplary marks in all subjects.
Grades 3 and 4: All C's (consistent effort) with no I's (inconsistent effort).
Grade 5: All 1's without any 2's or 3's.

Effort Roll Exemplars

To earn an exemplary (1) in effort the student must take the initiative to do more than what is asked
of him/her for class work and homework assignments. Homework completed is neatly done and
passed in on time. The student participates during class time discussions on a consistent basis.

To earn a satisfactory (2) in effort means that the student does what is asked of him/her for class
work and assignments. Homework is completed on a regular basis. The student participates during
some of the class time discussions.

To earn unsatisfactory (3) in effort means that the student chooses, at times, not to do what is asked
of him/her on class work and assignments. Homework is not neatly done and/ or passed in on time.
The student seldom participates during class discussions.

Conduct concerns will be listed in the comment section of the progress reports and report cards.
Epsom School District Homework Policy

The policy of the Epsom School District is that homework is required of all students. A normal
homework assignment is intended to accomplish course goals outside the classroom without
immediate teacher supervision. The term homework does not include make-up assignments, remedial
work which requires expert instruction and supervision, or extra credit work. Homework provides the
student with the opportunity to apply learning on an individual basis and to develop self-discipline
and a positive attitude toward education. Homework should not be used as a punitive measure.
These standards and procedures will be reviewed and explained to the staff, students and parents at
the beginning of each school year.

e Homework includes any class related assignments to be accomplished outside of class time.
e Homework will be used by teachers as an extension of classroom instruction to extend or
enrich the regular class work or to ensure mastery of academic goals and objectives.

GRADES 1-5

1. School/Staff Responsibility - Administration
It is the responsibility of the building level administrators to:

11



2.

a. Implement the district homework policy.

b. Disseminate the policy guidelines to teachers, students and parents.

c. Include each teacher’s compliance with the homework policy as a part of the evaluation
procedures.

d. Attempt to offer in-service courses that can assist the teacher to improve homework
assignments.

School/Staff Responsibilities - Teacher

It is the responsibility of the teacher to:

3.

a. Make certain that students understand and know how to complete assignments
successfully.
b. Review concepts of completed assignments and provide feedback to students.
c. Monitor, collect and include the homework grade as at least 5% of the students’ overall
grade.
Provide regular homework assignments.
Expect students will spend an average of:
o 10-20 minutes on homework assignments in grades 1-2;
) 20-30 minutes on homework assignments in grades 3-4;
o 30-60 minutes on homework assignments in grade 5.
Avoid extensive assignments over weekend, holiday and vacation periods.
Assign homework according to age, maturity level, individual needs and interests of the
students.
Consider the availability of resource materials when creating assignments.
Make an effort to create assignments that are meaningful to students.

S

~F @am

Parent/Guardian Responsibilities

It is the belief of the district that parent involvement in, and support of a homework plan is beneficial
to a child’s academic growth and achievement. It is the responsibility of the parent to:

a.
b.

C.

d.

4.

Read and discuss the homework policy with the student(s).

Provide necessary assistance and a positive, supportive attitude for students completing
assigned tasks.

Promptly communicate any concerns or questions regarding homework assignments to the
student’s teacher(s).

Provide an appropriate time and environment for study and learning. Parents are encouraged
to look at their student’s homework and take an interest in their student’s studies.

Student Responsibilities

In order to foster independent study habits, it is the responsibility of the student to:

P anTY

T

Make sure that he/she understands the homework assignment(s) before leaving school.

Take home all necessary homework and materials needed to complete the assignments(s).
Have an organized means of keeping and carrying homework to and from school.

Arrange with parents/guardians for a place to complete homework.

Schedule time for homework that is compatible with family and/or after school activities.
Complete homework with a minimum of parental assistance. Students may want to establish a
"Study Buddy" to contact in cases where they need further assistance.

Complete homework assignments as carefully and as neatly as in-school work.

. Complete homework on time. Note: Grade 5 follows the same procedures regarding

grading late work as listed in the following section.
Budget time for long-term projects.

12



GRADES 6-8

1. School/Staff Responsibility - Administration
It is the responsibility of the building level administrators to:
a. Implement the district homework policy.
b. Disseminate the policy guidelines to teachers, students and parents.
¢. Include each teacher’s compliance with the homework policy as a part of the evaluation
procedures.
d. Attempt to offer in-service courses that can assist the teacher to improve homework
assignments.
e. Provide, when feasible, a supervised quiet area for the completion of homework assignments
after school.

2. School/Staff Responsibilities - Teacher

It is the responsibility of the teacher to:

Make certain that students understand and know how to complete assignments successfully.
Be flexible when aware of students’ homework overloads.

Avoid extensive assignments over holiday and vacation periods.

Give consideration to limiting weekend assignments.

Provide specific written explanations for long-range assignments so that requirements and
expectations are clearly understood by students and their parents.

Expect that students will spend an average of 1-2 hours on homework assignments per night.
Consider homework as part of the total learning process and monitor, collect and include the
homework grade as at least 10% of the students’ overall grade.

pop oo
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3. Parent/Guardian Responsibilities
It is the responsibility of the parent/guardian to:

a. Read and discuss the homework policy with the student(s).

b. Provide necessary assistance and a positive, supportive attitude for students completing
assigned tasks. Parents are encouraged to look at their student’s homework and take an
interest in their student’s studies.

c. Assist the student in developing good study habits by providing a specific time and place for
study which is free of distractions.

d. Promptly communicate any concerns or questions regarding homework assignments to the
student’s teacher(s).

4. Student Responsibilities

In order to foster independent study habits, it is the responsibility of the student to:

Make sure that he/she understands the homework assignment(s) before leaving school.

Take home all necessary homework and materials needed to complete the assignment(s).
Have an organized means of keeping and carrying homework to and from school.

Arrange with parents/guardians for a place to complete homework.

Schedule time for homework that is compatible with family and/or after school activities.
Complete homework with a minimum of parental assistance. Students may want to establish a
"Study Buddy" to contact in cases where they need further assistance.

Complete homework assignments as carefully as neatly as in-school work.

mpop Ty

Q
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h. Complete homework on time. Homework is due the following day unless otherwise
noted. The homework guidelines for satisfactory homework is as follows:
1. Completed on time-full credit given
2. One day late- 10 points off
3. Two days late- partial credit
4. More than two days late - zero credit is given
i. Budget time for long-term projects.

Seventh and Eighth Grade Homework Procedure
The procedures for homework credit have been made uniform throughout the 7" and 8" grade classes.
Penalties for late or missing work will be as follows:

Type of Assignment Credit on due date Credit one day late Credit after one day

Daily homework Up to 100% One letter grade Zero-work not accepted
deducted from grade

Long-term projects Up t0100% Penalty as stated in rubric Penalty as stated in rubric

E.L.A. Writing Up to 100% 15 point penalty 30 point penalty for

assignments second day late. Not

accepted after that.

Absences will be counted as days late. Rubrics for long-term projects should be signed by the parent to
ensure good communication. Missing daily assignments cannot be made up after the first day they are
late. If you have any questions, please contact the teacher.

Middle School Accelerated Reader

Accelerated Reader will count as a core grade for your student’s academics. It will be on the same
level as any other class in regards to extra-curricular activities. The only difference being that there
will not be an Accelerated Reader grade on the progress report. If your child is not doing well at the
mid-term time frame, you will be notified on the progress report under notes from the English
Language Arts teacher. Below you will find information that will aid in understanding how your child
will be graded.

There are 3 areas that will be assessed:

= Points: Students are assigned a specific number of points to earn during that quarter that is
determined on how they did the quarter before. Therefore, point goals are given on a per
student basis.

= Percent Correct: Percent Correct is determined by the average of all the quizzes that your
child takes in a given quarter. Every student is expected to achieve 85% accuracy regardless
of reading ability.

» Reading Log: The reading log is kept at school. On this sheet is a place for your child to
write down what book he or she is reading, what reading level it is and how much he or she
read this day. This log is routinely checked by the homeroom teacher to ensure that students
are reading books that are on their level. The reading levels are determined by the STAR tests
that your child took in September and January.

Grading System
Percent of goal: EARNS A 3 FOR 95% OF GOAL OR HIGHER

EARNS A 2 FOR 85%-94% OF GOAL
14



EARNS A 1 FOR 75%-84% OF GOAL
EARNS A 0 FOR 0-74% OF GOAL

Average: EARNS A 3 FOR 85% OR HIGHER
EARNS A 2 FOR 80-84%
EARNS A 1 FOR 75-79%
EARNS A 0 FOR 0-74%

Reading Log: EARNS A 3 FOR ALWAYS COMPLETING LOG
EARNS A 2 FOR 1 ERRORS/OMISSIONS
EARNS A 1 FOR 2-5 ERRORS/OMISSIONS
EARNS A 0 FOR 6 OR MORE ERRORS/OMISSIONS

GRADES EQUAL POINTS

EARNED
A= 8,9
B= 6,7
C= 4,5
D= 2,3
F= 0,1

UNIFIED ARTS REPORT CARD K-5
Key:
E-Exceeds expectations
M-Meets expectations
N-Needs improvement
U-Unsatisfactory

ART

Conduct- Follows rules, procedures & directions
Effort- Participates and makes best attempts
Concepts- Demonstrates and understanding of concepts

MUSIC

Conduct- Follows rules, procedures & directions
Effort- Participates and makes best attempts
Concepts- Demonstrates and understanding of concepts

Integrated Studies

Conduct- Follows rules, procedures & directions

Effort- Participates and makes best attempts
Concepts- Demonstrates and understanding of concepts
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SPANISH (4" -5'" Grade)

Conduct- Follows rules, procedures & directions
Effort- Participates and makes best attempts
Concepts- Demonstrates and understanding of concepts

PE
Conduct- Follows rules, procedures & directions
Effort- Participates and makes best attempts
Concepts- Demonstrates and understanding of concepts
Demonstrates sportsmanship/cooperation
LIBRARY

Conduct- Follows rules, procedures & directions
Effort- Participates and makes best attempts
Concepts- Demonstrates and understanding of concepts

Absenteeism and Assignments
The following should be the procedure for students and parents to follow to make up school
work due to the student being absent.

e For short period absences each student should make his/her own arrangements with friends in
his/her classes to get books and homework. Usually this can be accomplished by calling the
school and relaying a message.

e For extended absences or emergencies if help is needed, please contact the guidance
counselor. Arrangements will be made with teachers to get assignments prepared to be
picked up by a parent or brought home by a sibling or friend. Upon return of the assignments,
new ones will be sent home if necessary.

e For extended ilinesses or emergencies, tutorial services may be provided. Please call the
school nurse, Joan Pozner, if the situation warrants consideration for this type of service.

Middle School Spanish

Spanish will be offered in grades six through eighth for students who have demonstrated strong
academic skills through both school based assignments and standardized testing. Middle School
Spanish is designed to assist students in being more successful in foreign languages in high school.
Although not recommended, withdrawal of a student by their parent/guardian from Spanish needs to
be no later than the 1 trimester progress report time period. Consultation with the Spanish teacher,
homeroom teacher, and administration by the parent/guardian is required in order to consider
withdrawal.

Parent-Teacher Conferences

Teachers are available for parent-teacher conferences throughout the school year.
Conferences can be scheduled before or after school or during team planning time. Please schedule
your conferences by calling the school (736-9331) or through a note sent to the teacher. In addition
to the teaching team, other school personnel whom you may wish to have present for a conference
could include the Principal, Assistant Principal, special services staff (ex: Title 1, Special Ed., etc.), the
school counselor, and/or the Instructional Facilitator. One teacher day will be designated for
conferences. Parents will be notified when that day is determined.
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Testing

The New England Common Assessment Program for grades 3-8 will be administered for three
weeks in October. NWEA testing for grades 3 — 8 will take place in the winter and spring. Grade two
will test in the fall and spring. These tests assist us in planning and evaluating instructional programs
to meet the needs of the students. Every effort should be made to have your child attend school
when tests are being given.

Textbooks/Materials

The Epsom School District provides textbooks and other instructional materials to students in
order to maximize their educational experience. These materials are on loan to students. Additional
materials supplied by students/parents may be required as needed. Students are responsible for
covering textbooks and for keeping all materials in good condition. In cases where textbooks, library
books, and other instructional materials are lost, damaged or destroyed in excess of reasonable wear
and tear, the student will be assessed an amount sufficient to recover the item(s). In cases related
to textbooks, the student will be assessed the replacement cost. Official transcripts and report cards
will not be forwarded until all accounts are settled. The above procedures will be monitored and
assessed on a trimester basis throughout the school year.

ATTENDANCE INFORMATION

School Absences

1. Epsom Central School verifies student absences before 9 AM. If you know your child will be out,
please call 736-9331 to report an absence. If you call prior to staff arrival, you may leave a voice
mail. Leave your child’s name, your name, your relationship to the child, and the dates your child will
be out.
2. Any student who has been absent from school for any part of a day must bring to school a written
statement giving the following information:

= Student’s Name

= Date(s) of Absence

= Reason for Absence

= Signature of Parent/Guardian
This written statement shall be presented to the homeroom teacher on the morning of
the student’s return to school, even if the student’s absence has been phoned in to the
school.
3. Any student who is truant for any part of the school day will be referred for disciplinary action,
which could include office detentions, community service or other appropriate consequences.
4. To participate in extra-curricular activities, including sports, school dances, student performances,
or any other ECS activity, students must arrive at school no later that 11:30 AM. In the case that a
student needs to be dismissed early, he/she must be at school from the beginning of the day until
11:30 AM in order to participate in activities.
5. Homework assignments may be requested. However, teachers should be afforded adequate time
to prepare without losing instructional time. Inquiries should be made prior to 9:00 AM by calling the
teacher’s voicemail at 736-9331. Parents may pick up students’ assignments during office hours
(8:00 AM- 3:15 PM).

Morning Procedure

Between 8:20 AM and 8:30 AM students will report to the playground. Absolutely no food or
drinks are allowed on the playground. Between 8:30 AM and 8:35 AM students will report directly to
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their classrooms. After 8:35 AM, students will be considered tardy. Students are not to be dropped
off by parents prior to 8:20 AM, unless the students are enrolled in the Better Buddies program. For
more information regarding Better Buddies please see page #24.

Tardiness

As we are trying to teach good citizenship and work habits, students will be held accountable
for prompt arrival at school. Any student who is not present in homeroom at 8:35 AM will report to
the office for an “admit slip”. An excused tardy is defined as an appointment that cannot be made at
any other time. Sleeping late, missing the bus, etc. are examples of unexcused tardiness. Parents
will be notified in cases of excessive tardiness. Excessive tardiness may result in disciplinary action.

Class Tardiness

Students who are tardy to classes shall be admitted and required by the teacher to make up
the time missed. If a staff member detains a student, a late pass will be issued.

Early Dismissal

If a student needs to leave during the school day, the student should bring a written request
from her/his parent or guardian to the main office upon arrival at school to obtain a dismissal slip.
This note should include:

= Student’s Name

= Reason for Dismissal

*= Time of Dismissal

» Parent/Guardian Signature

A parent or guardian must report to the office to pick up their child. Dismissal notes will
remain in the office. Students being dismissed will be called to the office where parents/guardians
must sign them out. If someone other than a parent/guardian picks up the child (i.e. grandparent,
aunt, family friend), the parent/guardian must request this in writing or the child will not be released
for safety reasons. Upon return to school, the student will report to the office for a pass to return to
class. For the safety of students, please bring a picture ID with you.

Afternoon Dismissal

Students are to use caution when boarding or exiting a school bus. Parents are to drive with
caution when entering and leaving the school area.

All buses will load at 3:00 PM. At this time, children picked up by their parents will also be
dismissed in the cafeteria.

Any student who wishes to walk or ride to and from school must have permission from their
parent/guardian on file in the office. At 3:05 PM, walker/bike riders will be excused through the main
office area.

e All walkers and bicycle students will leave through the main office entrance at the 3:05

bell. Bicycle safety should be observed.

e Students being dismissed will be called to the office before 2:45 PM where
parents/guardians must sign them out. If someone other than a parent/guardian picks up
the child (i.e. grandparent, aunt, family friend), the parent/guardian must request this in
writing or the child will not be released for safety reasons. A picture ID is required.
After 2:45 PM no child will be dismissed until busses have completed the loading process
at 3:00 PM. Any student being picked up will wait in the cafeteria. Parents will line their
cars in the parking lot area for children to be called up to each specific car.
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e Whenever possible, parents are asked not to have their students dismissed early. At
Epsom Central School, we try to minimize classroom interruptions and maintain quality
classroom instruction time.

Unsupervised Times

During all non-school hours, unsupervised and unapproved activities on school grounds are at
the adult’s or legal guardian’s own risk and liability. During a school day, supervision begins at 8:20
AM. Final dismissal, other than early release, is at 3:05 PM. Upon dismissal, the students are to leave
the grounds immediately. Students who are staying for co-curricular, or are participating in the Better
Buddies Program are to report to that activity upon dismissal. If an activity begins later than dismissal
(3:05 pm), an athlete or participant must either return home during the interim time or be supervised
by a sponsoring teacher provided he/she has written prior parental permission.
Each year we have some students wishing to remain after school to “watch team practices” or attend
games. We as a school and our coaches/advisors cannot be responsible for supervising non-team
members. We welcome students as spectators but all school aged children must be accompanied by
an adult to supervise before, during, and after the activity.

School or Winter Activity Cancellations/AlertNow

The decision to cancel school will be made by 6:30 AM. These announcements will be made
on the radio station WGIR, an Alert Now message will also be sent, and the television station Channel
9. Please, make sure to keep your contact numbers up to date as this is how the Alert Now messages
will be sent. Contact Mary Wagner, secretary, with any questions or changes.

Emergency School Closing

In the event that the school is dismissed due to an emergency, students are sent home based
on the information provided on the back of the registration card. An Alert Now emergency message
will be made. Please update this information as needed throughout the year.

Delayed School Opening

A 2-hour delayed school opening policy, if utilized during inclement weather, will be
announced on the same stations as for cancellations. A delayed opening will mean that all bus
transportation will be delayed 2 hours and that the opening of school on that day will also be delayed
by 2 hours. The closing of school during a delayed opening will remain the same as a typical school
day. In the event of a delayed opening, there is no AM Kindergarten.

SCHOOL CODE OF CONDUCT

Our Epsom Central School theme of Epsom C.A.R.E.S. forms the foundation of our behavioral
expectations. Students are expected to demonstrate respect for themselves and others. They are
responsible for the consequences (positive and negative) of their own actions. We believe that each
student has a right to learn in a safe environment.

Choices (that are):

Appropriate

Respectful

Excellent

Safe (both psychologically and physically)
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All students will:

Show courtesy and respect for others.

Contribute to a positive learning environment.

Demonstrate respect for personal and school property.

Be on time, ready to work, and stay on task until the work is finished.

Use safe conduct at all times.

Expect consistency in basic school and classroom rules, and respect individual staff
standards.

e Follow all Epsom Central School rules.

While a list of rules will not ensure appropriate behavior, certain rules of behavior need to be
stated. Individual teachers may also establish rules for operating classes in addition to those stated
here and that every possible situation cannot be covered by the following:

e A student has the right to have his/her privacy respected by others. Student property
confiscated by school personnel in the course of maintaining school discipline will be
forwarded to an administrator. Property will be returned to the student, parent or legal
guardian only upon request within 30 days of the incident.

e It is the responsibility of the student to respect the rights and properties of every person and
refrain from inappropriate or obscene language.

e It is the responsibility of the student to maintain all school owned equipment, such as
textbooks, lockers, desks, athletic equipment, supplies, etc.

e A student has the right to attend all classes for the purpose of studying and learning without
disruptions by other students.

e It is the responsibility of the student to use class time for learning and to prepare all
assignments and complete all required class work.

General Student Expectations

Show courtesy and respect for others.

Contribute to a positive learning environment.

Demonstrate respect for personal and school property.

Be on time, ready to work, and stay on task until the work is finished.

Use safe conduct at all times.

Expect consistency in basic school and classroom rules, and respect individual staff
standards.

Soaring Eagles

Positive student behavior is recognized by staff and students with die-cut eagles hanging in the
hallways of Epsom Central School. Each name is also listed as a “Soaring Eagle” in the news section
of the monthly highlights located in the newsletter.

Cafeteria Rules
The purpose of these rules is to have a clean, relaxing environment where everyone is courteous,
respectful, and well mannered.
e All students entering, exiting, or going through the lunch line are expected to be quiet and
remain in a single file line.
e Students will be assigned tables by homeroom.
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e Cutting, pushing, saving or sharing seats is not allowed. Once at a table, the student will
remain there for the rest of the lunch, unless granted permission to move.

There will be no sharing or trading lunches.

Throwing anything is unacceptable.

Hands, feet and belongings are kept to oneself.

The adults on duty will confiscate toys, games and cards, if used during lunch.

Outdoor equipment (i.e. balls) is not permitted at the tables.

Talking must be at an appropriate level.

No feet on seats in the cafeteria

A student will raise his/her hand if:
e The student needs help, has a question, or is requesting permission to get out of his/her seat
for any reason. (A sign-out/sign-in sheet will be used for the use of the bathroom.)

Clean up time
e Everyone at the lunch table will clean the area and pick up any trash on the floor.
e Each student is responsible for his/her own area.
e Every student will have a turn as the table cleaner.
e Students will be permitted to line up for recess only when tables and floor are clean and voices
are quiet. (Each grade will be assigned a place to line up.)

Consequence Ladder (non-object throwing)
1) Warning
2) Reassigned seat for a minimum of three days.
3) Student will be moved to a separate table to eat by him/herself. The student and Mr.
Beaverstock, Assistant Principal, will place a call home.

Consequence Ladder (object throwing)
1) Cleans cafeteria for two days.
2) Goes to Assistant Principal’s Office for further consequences.
Egregious acts may warrant an immediate report to the Assistant Principal.

Expectations at Recess
Boundaries
e The playground can be broken up into four areas
a. Lower field
b. Structure
c. Tar
d. Court
e Students are not allowed around the corner between the modular and primary entrance
e Students must be visible to supervisors at all times
e Students must stay within the tree line boundary of the lower field
Swings
e No pole climbing
e Stay out of immediate area unless using the swings
e Students may push each other; however, the pusher must stay behind the person on the
swing
e Swingers must hold the swing with two hands
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e Swingers must swing straight
e Swings are not to be saved
e Swingers may not keep a swing for the entire period, unless no one wants to use them
e The blue set of swings are for K-5 grades only

Structure
e No running on wood chips
e Students must use structure safely and appropriately (i.e., no climbing up slide, no

pushing, no running, etc.)

Zip line/Slider
e Zip line is for 3'-8" grade students who are able to reach without jumping
e No pushing or running starts on the zip line
Tag
e Must be played on field
e Students must touch, not push, tackle, or engage in rough contact
e Students do not include other students who do not want to play
Soccer
e Soccer is not played on the courts
e Balls are to be kicked in the direction of the backstop only
e Balls are rolled or thrown back by the ‘goalies’ to the students kicking the balls
e Students should not be kicking the ball any closer than 15 feet in the direction of the
backstop
e When the ball goes down the hill or over the backstop, students must ask permission to
retrieve the ball
e Duty personnel may divide field into sections for certain activities
Football
e Must be played on field
e No tackling is allowed
e No blocking is allowed
Court
e The court is for basketball only, unless supervisors allow an appropriate use when
basketball is not being played
e Kicking balls and fence climbing are prohibited
Miscellaneous
e Balls are not allowed to be thrown against the school building.
e Students must be wearing snow pants (K-4) and boots (K-8) to play in the snow.
e Children’s gaming and sports cards are not allowed to be traded at school.
Results of Infractions
Step 1 Violations to these rules results in the student being removed from the area in which
the activity they were engaged in is located
e i.e. a student running up the slide on the structure will have to go to the field, court, or tar.

Step 2 Some students’ actions warrant that a child be removed from an area, but do not need

to go to the assistant principal.

e Students will have a brief time out (determined by supervisor) in a location away from the
teacher, but still in the supervisor’s sight.

e The student will be in isolation.
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e Before returning to play, the student will have a brief discussion on the matter with the
supervisor.

e After that discussion, the supervisor will determine if the matter needs further
consideration.

Step 3 Administration Intervention

e Potentially dangerous physical contact will be immediately referred to the office.

Student Consequences

1. RECESS DETENTION: These are assigned by a staff member. The student stays with a staff
member during recess time. These may be assigned to complete classroom work when it has not
been completed during the allotted time, to make-up missing homework and as a consequence for
minor behavioral infractions, such as consistent disruptions in class, gum chewing, etc.

2. AFTER OR BEFORE SCHOOL DETENTION: These are issued by a non-administrative staff member
and the student is detained for a period of time before or after school with that staff member.
Adequate notice to the parent/guardian is given and attendance is mandatory. Transportation is
the family’s responsibility. These may be assigned for academic improvement or for rule
infractions. These detentions are assigned after repeated recess detentions, serious classroom
disruptions, unsafe behaviors, frequently missing or tardy work, or other repetitive/serious behaviors.
3. OFFICE DETENTIONS: This type of detention is assigned by an administrator. The detention is
served after school in an assigned room with a facilitator. The parents will be notified by phone and
a copy of the expectations will be sent home with the student. Behaviors resulting in office detention
include teacher removal of student from class, use of vulgarities, unsafe behaviors, or behaviors of
similar severity (Please refer to the Extra-Curricular Activities policy on page 31).

4. COMMUNITY SERVICE: Community service is given out when students perform acts that
intentionally deface or untidy the school. Other forms of consequences may accompany community
service such as financial restitution. They also may be issued when other forms of consequences
have been previously implemented.

5. IN-SCHOOL SUSPENSION: In-school suspensions are issued by the administration. The student
will be separated from peers and placed under the supervision of a staff member to complete
assignments. Students will have assignments and/or written tests to complete. The student also
forfeits the privilege to participate in any school activity for the remainder of the day, including field
trips, skiing, sports, and dances. A student may be issued an in-school suspension for serious
infractions such as accumulated offenses, refusal to take detentions, serious classroom disruptions,
and actions that threaten his/her safety and/or the safety of others. The parent will be notified and a
conference may be requested.

6. OUT-OF-SCHOOL SUSPENSION: Out-of-school suspensions are assigned by the administration.
The parent/guardian will be notified by phone. The student is not permitted to attend school and is
suspended from any school-related activities before and after school. Appropriate measures are
expected of parents/guardians during this time so that the student clearly realizes the seriousness of
his/her actions. The student forfeits the privilege to participate in any school activity for that time,
including field trips, skiing, other school sports, and dances. A student may be issued an out-of-
school suspension for serious infractions such as disrupting the functioning of building activities or
actions that endanger her/his safety and/or the safety of others. The administration reserves the
right, under the law, to search a student and property. Maintaining a safe environment is our first
priority. Any instrument, device, material, etc. that can be perceived as a weapon will also be cause
for a suspension. Periods of suspension for longer than ten days are referred to the Superintendent
of Schools.
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7. REFERRAL TO SUPERINTENDENT FOR GROSS MISCONDUCT: The
Superintendent must defer to the Epsom School Board in cases of possible expulsion.

Party Invitations
Students are not allowed to pass out party invitations at school.

PDA (Public Display of Affection)
Students are not allowed to show expressions of affection, such as kissing or holding hands,
as this creates an uncomfortable environment for others.

Gum Chewing
Due to problems of gum being imbedded in carpets, discarded on walls and under desks, and
permanently attached to clothing, gum chewing is not allowed.

GENERAL INFORMATION

Student Dress and Grooming

All students are expected to be neat and clean and to be dressed in clothing appropriate for
school. The dress code promotes hygiene, instills self-discipline, prevents disruptions, and avoids
safety hazards. Dress or appearance disruptive to an orderly learning process will not be tolerated,
and students who do not conform may be sent home after their parents/guardians are contacted, or
accept clothing from the office for the remainder of the day. All students must wear appropriate
footwear. Parents/guardians should avoid purchasing black-soled hiking boots and sneakers since
certain types mar floor surfaces. During cold weather, students should wear warm clothing for
outside recess.

Student attire and grooming will not interfere with safe participation in such curriculum areas
as physical education or any other activity where reasonable precautions are dictated.

Students are prohibited from wearing the following:

e Any apparel which advertises alcohol, tobacco, or otherwise promotes the use of
illegal substances.

e Apparel with “"double meanings”, which are inappropriate for school wear such as
concert t-shirts depicting illegal or antisocial behavior and buttons or pins with
profane or vulgar words.

e Abbreviated midriff tops, tank tops, fishnets, and other inappropriate apparel. Shirts
must cover students’ undergarments. Inappropriate examples include low cut, see-
through, backless, or tube tops. Most sleeveless shirts are appropriate, keeping the
straps on sleeveless tops to at least 1” or more.

e Skirts, “cut-offs”, basketball/tennis shorts that are hemmed at a point higher than
the knee, unless issued as part of a school uniform. Shorts/skirts are not to be
rolled.

e Slippers and pajamas

e Flip-flops and other beach shoes, shoes must have a back on them or students
cannot participate in recess.

e Coats, jackets, out-door vests, hats, bandannas, or other types of head coverings
will not be worn in the building.

e Accessories that could jeopardize the health or safety of the individual or others,
such as chains, studded items, etc.
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e Accessories and clothing in physical education classes, in co-curricular sports, or any
other activities that could jeopardize the health and safety of the student, such as
jewelry, loose baggy pants, etc.

While the dictates of fashion may pressure students to wear certain items of clothing,

such items may in fact be disruptive or unsafe in a school setting. Unsafe footwear may result in
a student not participating in recess to insure safety. The administration will issue additional
directives in inappropriate apparel as the need arises. Parents/guardians are urged to assist the
school in monitoring the clothing that students wear to school events. We must strive to maintain an
appropriate educational environment. The enforcement of the above regulations is at the
discretion/interpretation of the administration.

Student Services

The Special Education Services and the Student Assistance Team provide diagnostic, remedial
and consultant services for special needs children in all grades. Special needs children are defined as
those who require services of any type in addition to regular classroom programs. The staffing team,
which consists of various specialists, classroom teachers, administration, and parents determine this
need.

Before, After School Care, and Summer Child Care

Epsom Better Buddies Inc. (EBBI), a private non-profit agency, provides childcare services before
school (6:00 — 8:20 AM), after school (3:00-5:30 PM), and during the summer at Epsom Central
School for Epsom children (4 years and 11 months through the age of 12 years). Better Buddies is
open during early releases, snow days, and vacations. Breakfast before school and snacks after
school are served to participants. BB Director, Deborah Ulmer, can be reached at 736-9266 for more
details.

Library Services

The Epsom Central School Library Program offers each student the opportunity to use books,
magazines, pamphlets, filmstrips, recordings, and other materials for academic purposes as well as to
pursue leisure time interests. By providing access to the district’s entire collection of materials, the
library staff strives to have each student learn how to find and use information and satisfy their
recreational interests. The ultimate goal is to have all students become independent, responsible and
frequent library users.

The school’s library is open from 8:00 AM to 3:00 PM daily. Students are encouraged to use
the library and may come any time during the school day that their teacher(s) deem appropriate.

When materials are not returned, the student will be given a notice that will identify the title of
the item and give all other pertinent information. 1If, after several notices have been sent, the
material has still not been returned, a letter will be sent home requesting that the family help locate
the material(s).

New Hampshire RSA 201-D:11 states that all library user records are confidential. In
compliance with this law, libraries are not permitted to state the title of the item in a letter addressed
to someone other than the borrower. However, if there is confusion, the parent or guardian can call
the school librarian. Report cards may be held pending payment for any items that have been
damaged, lost, or not returned.

While no fines are charged for materials that have not been returned on time, students are
strongly urged to either renew or return all items in a timely fashion. Families are encouraged to help
their students to practice this responsibility as well as all others associated with borrowing materials.
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In the event that students do not exercise good judgment, the library personnel are authorized
to deny student access to the library for such things as vandalism and inappropriate or disruptive
behavior. The staff may also suspend student-borrowing privileges if they abuse materials or
repeatedly fail to return overdue items.

Health Services

It is very important that your child comes to school rested, properly dressed and feeling well. Please
see that your child eats a good nutritious breakfast in the morning as breakfast is the meal that will
help your child think more clearly. When your child can think clearly your child will be a better
student. The school does have facilities for minor first aid treatment but should not be expected to
care for a child who was ill before leaving home in the morning. It is also important for parents to
remember that they are responsible for transportation of their child who becomes ill at school.

The health office is open daily from 8:20 AM until 3PM. The school nurse maintains and updates
student health records and monitors the health of each student in regards to NH regulations, physical
exam requirements and immunization schedules. Periodic vision, hearing and postural screenings are
conducted and the nurse takes an active role in the areas of the curriculum that deal with health and
hygiene.

Except in cases of emergency, all students must have a pass to go to the health office. In cases
where a student feels too ill to stay in school, he/she must report first to the health office where
assessment will be done and the parent notified. If the health office is closed, the student should
report to the main office.

IMMUNIZATION REQUIREMENTS

The following immunizations are required by the State of NH prior to school entry (RSA 200:38-1)
e DPT 4 (one must have been given after the 4™ birthday) or 5 doses

Polio 3 (one must have been given after the 4™ birthday) or 4 doses

MMR 2 doses

Varicella (chicken pox) 1 immunization or record of disease

Hepatitis B series (3 shots)

Tetanus every 10 years

All children must have documentation of a physical exam prior to entry into the public school system.
See the athletic policy for physical exam requirements for sports.

Children may be excluded for the following reasons:
e Incomplete school registration documentation
For failure to provide the school nurse with prescribed emergency medication
For failure to provide the school with emergency contact information
Communicable diseases in accordance with Recommendations of the New Hampshire
Division of Public Health Services, Bureau of Disease Control
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SCHOOL HEALTH RULES OF THUMB:

Please notify the school nurse if there is any unusual or new piece of medical information that you
feel will help us to help your child’s. new diagnoses, impending surgery, etc.

Please notify the school nurse if you find out that your child has head lice, scabies, impetigo or
other highly contagious conditions, including fifth’s disease, chicken pox, and strep throat as
other children and faculty may have been exposed. Please be assured that all medical
information will be kept confidential.

KEEP YOUR CHILD HOME IF:
e IF YOUR CHILD HAS A FEVER OF 100 DEGREES OR OVER.

e IF YOUR CHILD HAS VOMITED IN THE LAST 12 HOURS ....EVEN IF THEY
INSIST THEY ARE FEELING BETTER.....(AND THEY MAY)

e IF YOUR CHILD HAS TAKEN ANY PRESCRIBED ANY MEDICATION WITH
CODEINE OR OTHER NARCOTIC IN THE MORNING BEFORE SCHOOL

e IF YOU ARE AWAITING THROAT CULTURE RESULTS OR IF YOUR CHILD HAS
BEEN ON ANTIBIOTICS FOR STREP THROAT OR CONJUNCTIVITIS AND IT HAS
NOT BEEN 24 HOURS SINCE THE FIRST DOSE

WHEN DO YOU NEED A DOCTOR'S NOTE?

1. If your child is out sick for more than 4 consecutive days

2. If your child has an injury resulting in a cast or limited activity of any kind. This note
must stipulate restrictions for physical activity including physical education and recess. If
your child’s doctor restricts him or her from participating in physical
education, this includes recess. Please contact the nurse to discuss this further if the
need arises.

FIFTH’'S DISEASE: if your doctor diagnoses fifth’s disease, please let me know...this is contagious
but we do not exclude children for this. The rash is often the only symptom and it is most contagious
before the rash appears. However, if any staff members are pregnant, being exposed to this
condition can potentially cause problems with the pregnancy.

CHICKEN POX: contagious for 24 hours before the first pox appears until the pox have all crusted
over......must stay home for 7 days or until the last pox is scabbed. Please be sure to call the nurse if
you suspect Chicken Pox as occurrence of this disease must be reported to the NH Department of
Public Health.

STREP THROAT: highly contagious...must stay home until the child has been on antibiotics for 24
hours....if a throat culture has been done keep your child home until the results are back or on
antibiotics for 24 hours.
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CONJUNCTIVITIS (PINK EYE): highly contagious...must stay home until the child has been on
antibiotics for 24 hours.

HEAD LICE: the student will be excluded until appropriate treatment has been completed.

THE ABSOLUTE BEST THINGS THAT PARENTS CAN DO TO ASSURE THAT THEIR CHILD HAS A
HEALTHY SCHOOL YEAR:

e Be sure your child gets a good nights sleep

e Be sure your child eats a healthy breakfast and drinks plenty of fluids.

e Be sure your child practices good hand washing habits: HANDS ARE THE MAJOR
CULPRIT WHEN IT COMES TO SPREADING GERMS. WHEN YOUR CHILD IS IN
THE HABIT OF WASHING HIS OR HER HANDS:

o BEFORE EATING
e AFTER USING THE BATHROOM,
o AFTER BLOWING THEIR NOSE OR SNEEZING.

YOUR CHILD WILL BE ONE STEP AHEAD TO WARD OF GERMS THAT CAN KEEP THEM OUT
OF SCHOOL.

MEDICATION ADMINISTRATION POLICY:

Epsom Central School Board, in conformance with NH State Board of Education administrative rule
ED: 311.02 has adopted the following medication policy:

All students under 18 shall follow Ed.311.02, approved at the October 21, 1996 meeting of the New
Hampshire State Board of Education, which states: Any pupil who is required to take, during the
school day, a medication prescribed by a licensed physician, ARNP or PA, shall be supervised by the
school nurse or another member of the school staff, so designated by the building principal, and
subject to the school district having received and filed with the student health record:
a. A written statement from the prescribing licensed prescriber, detailing the med, any side
effects, the dosage and the time schedule to be observed.
b. A written authorization (request) from the parent or guardian indicating the desire that the
school assist the pupil in the matters set forth in the physicians statement, accompanied by a
“hold harmless” release, signed by the parent or guardian.

CHILDREN ARE NOT ALLOWED TO TRANSPORT ANY MEDICATIONS TO AND

FROM SCHOOL. THIS INCLUDES PRESCRIPTION AND OVER-THE- COUNTER MEDICATIONS
(SUCH AS TYLENOL, ADVIL, COUGH DROPS). ONCE DELIVERED TO THE SCHOOL BY

AN ADULT, ALL MEDICINE WILL BE KEPT LOCKED IN THE HEALTH OFFICE.

STUDENTS ARE NOT ALLOWED TO KEEP ANY MEDICATION WITH THEM

DURING THE SCHOOL DAY. PLEASE SEE THE NURSE REGARDING EXCEPTIONS FOR
INHALERS AND EPI-PENS. NO ONE OTHER THAN THE SCHOOL NURSE OR DESIGNEE OF
THE PRINCIPAL WILL BE ALLOWED TO GIVE MEDICATION OF ANY KIND TO A STUDENT.

PLEASE REMEMBER THAT ALL MEDICATIONS MUST BE DELIVERED TO SCHOOL BY AN
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ADULT IN THEIR ORIGINAL LABELED CONTAINERS.

Please keep medication policy /permission slip that is included in this handbook, in the event that
your child requires prescription medication in school. You may also use this form for non- prescription
medication. Feel free to make copies to keep on hand for your convenience.

Please note that that Epsom Central School does not stock Tylenol, Advil or any other over the
counter medication. Parents are responsible for delivering these medications with a hand written
request if and when they are needed, in their original labeled container. Each case is different and we
may request a doctor’s order for over the counter medication.

Your child’s health, safety and the safety of ALL children at Epsom Central School are of utmost
concern to us. Parental cooperation is requested in all matters pertaining to safety of your child.
Please call the school nurse at 736-9331 if you have any questions regarding the policies outlined
above.

Meals

Breakfast, hot lunch, and milk are available for purchase at the school. Prices will
be $1.75 a day for lunch and $.35 for milk, also a variety of snacks will be sold daily.
Lunches must be pre-purchased with all payments due by the end of homeroom on
Monday morning for each week. To ensure an efficient process no payments will be
accepted during the lunch periods. For those students bringing lunch from home,
facilities are not available for storing items that may need refrigeration. If financial
needs warrant, applications for free or reduced breakfast or lunch are available from the
main office. This information is kept confidential. The cost of reduced lunches is $.40,
while free and reduced lunches do not include recess milk. There will be no “charging” of
snacks, ice cream, and meals.

Every Friday a statement will be sent to the parent/guardian of any student with a
balance at or below $10.00. The cafeteria will also send home a transaction listing at the
end of each month indicating the number of lunches, milks, and snacks purchased over
the past 30 days. Once sufficient funds have been depleted, lunches will not be provided.
If you have any questions or would like to see additional transaction reports, please call
Rita Kiley, Cafeteria Director, or any member of the administration for assistance.

Transportation Services

Buses

Bus transportation is provided for those students living more than two miles from school or
where an obvious danger to a student walking to school exists. Whenever possible, we will attempt
to develop bus stops in the interest of efficiency and saving energy. Therefore, students may be
required to walk to their bus stop.

The drivers of the buses have a difficult task with the great responsibility of so many children.
We must work together to maintain the best possible student behavior on the buses. For the safety
of all, proper behavior on the buses is a must for all students.
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Bus Conduct

While the law requires the school district to furnish transportation, it does not relieve the
parents from the responsibility of supervision until such time as the student boards the bus in the
morning and after the student leaves the bus at the end of the day.

Once a student boards the bus, and only at that time, does he/she become the direct
responsibility of the school district. Such responsibility shall end when the student is delivered to the
regular bus stop at the close of the school day.

From the time the child boards the bus and his/her exit from the bus to home at the close of
his/her school day, the parent and the school district share the responsibility for his/her safety
equally. In view of the fact that a bus is an extension of the classroom, we require students to
conduct themselves in a manner consistent with established standards for classroom behavior. In
cases where a student does not conduct him/herself properly on a bus, such instances are to be
brought to the attention of the administration by the bus driver.

Written warnings may be issued for bus infractions. They are to be taken home by the
student, signed by the parent/guardian, and returned to the bus driver the next day the student
rides. In addition, bus drivers can refer repeated discipline problems to the assistant principal.
Students who are a serious disciplinary problem on the bus will have their privileges suspended by
the school administration as per New Hampshire RSA 189:9A. In such cases, the parents/guardians
are responsible for transporting their children to and from school safely.

Bus Regulations — Safety First

Dail Transportation and Epsom Central Administration work closely to ensure a safe and timely
bus trip for all students. Much like at school, the drivers care about the students and have outlined
several suggestions to ensure that safety is built into your child’s daily bus ride.

1. Students should be ready for the bus 5 minutes before the bus’ arrival time. The bus will not wait
for late students.

2. Boarding and departing the bus should be done in an orderly fashion.

3. Students must take their own bus. Any student changing his/her pick-up or drop-off points must
have a dated and signed statement from his/her parent or guardian to that effect. This statement
must be presented to the teacher, main office, and bus driver. Telephone calls are accepted in
emergency cases only.

4. In their assigned seats, students are to sit up straight, face forward with feet on the floor, and

remain seated until the bus reaches their designated stop.

Aisles are to be kept clear.

Students are to follow directions at all times. Any disrespectful behavior to the driver or other

students will not be tolerated.

7. Students are to talk in a respectful manner and in a normal voice level. Students must not yell,

shout, use profane or abusive language, or be disrespectful.

Students must not throw anything or pass objects in or around the bus.

Students should only carry items on the bus in a bag that can be easily held in his/her lap.

Oversize items such as skis, large musical instruments, special projects, balls in bags, etc., must

be privately transported to school and are not allowed on buses for safety and space reasons.

10. At no time can animals be transported by bus.

11.The use of electronic equipment, such as radios, CD and MP3 players, or hand held video games
are not allowed.

12.The school or bus company assumes no liability in connection with the loss of items.
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13.Food, candy, gum, and drinks may not be consumed on the bus.

14. Students may not possess or use smoking materials, alcohol, narcotics, weapons, ammunition or
other dangerous devices, and/or other substances or items (animate or inanimate) that affect the
safety and well-being of others.

15.Inappropriate behaviors include, but are not limited to using hands, arms, heads, or objects
outside the bus or to annoy other students, fighting, horseplay, and any other disruptive or
unsafe behaviors.

Co-Curricular Activities

In addition to the normal courses of study, Epsom Central School offers several activities for
our students’ learning and enjoyment. We encourage participation for all eligible students. We
believe that each school year is a fresh start for our students. For this reason, the grades that a
student earned in the last grading term of the previous year will not affect the student’s involvement
in activities the following September. Safe participation in all school activities before and after school
requires reasonable precautions. Notice to Athletes: As a member of an Epsom Central School
sports team you are representing yourself, your team, your school, and your community. A positive
attitude and good sportsmanship is expected at all times.

Some of the activities offered include:

Yearbook: Students in grades 6-8 may sign up to help produce the school’s yearbook. This
group often meets after school to design the pages, write the copy, choose pictures and solicit
advertising from the community.

Student Council: Members of the Student Council are elected by classmates to represent
the members of the 6", 71", and 8™ grades. The group meets to organize dances, food drives, the
annual talent show, and other school-wide activities.

Drama: Students in grades 4-8 have the opportunity to participate in an acting or stagehand
capacity in the school’s drama productions. After school practices will be needed and are important
to the production’s success.

Newspaper: Students in grades 6-8 have the opportunity to participate in the writing,
editing, photographing, and related activities of producing the school newspaper. There are
approximately 10 issues put out a year.

Chorus: Students in grades 4-8 have the opportunity to participate in the chorus program.
The groups meet to rehearse for upcoming concerts.

Athletics: Along with other co-curricular activities, Epsom Central School offers a positive
athletic program for middle school students that balance competition and participation. The Epsom
Central athletic program offers girls” and boys’ soccer in the fall; cheerleading, girls” and boys’
basketball in the winter; and in the spring co-ed track, co-ed cross country, softball for girls and
baseball for boys. Students accepting the rewards that are available in playing sports must be
mindful of the responsibilities they choose to accept. Participation in athletics does not diminish the
student’s need to perform in school both academically and behaviorally. Behavior issues may
jeopardize a student’s standing as a member of a team. The administration and/or the athletic
director may suspend or remove players from teams for misconduct.

If you have any questions, please call the school and speak with Patrick Connors, Principal or Brian
Beaverstock, Assistant Principal.
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Athletic Physical Exams and Parent/Guardian Permission

Students wishing to try-out for sports teams will need to have a signed permission slip to
participate. It is the policy of Epsom Central School that students who wish to participate in
competitive sports must have documentation of a physical exam on file at the school signed by a
licensed health care provider. The physical must be current within twenty-four months of the time of
the first day of tryouts for the season in which the child elects to participate. Documentation of
physical exams must be submitted for each sport before the first day of tryouts of that season with
permission slips. For further information on the athletic program contact Epsom Central School.

Extra-Curricular Activities Policy

The Epsom School District recognizes the importance of extra-curricular activities as a resource
for the physical, social and academic growth of the middle school child. Extra-curricular activities are
defined as post school time activities which are sanctioned by the school and conducted by a duly
recognized adult supervisor or coach.

The Epsom School District believes that extra-curricular activities are, however, secondary to
the importance of academic achievement derived by classes conducted during the normal school day.

Therefore, the Epsom School District will not permit participation in extra-curricular activities to
students who have failed one or more of their academic subjects, including the Accelerated Reader
Program (AR) and Spanish, or have received 2 or more D’s in any courses at the close of each
marking period, said marking period to be defined for purposes of this policy as either a
progress report or a report card.

Students who are returning from academic probation for extra-curricular participation may
return to an extra-curricular activity upon the receipt of a completed 4-week period with eligible
marks from the date of the last progress report or report card.

In conjunction with the academic standards, the Epsom School District believes that proper
school behavior is a pre-requisite for participation in extra-curricular activities.

Students who are issued office suspensions/detentions are not allowed to participate in extra-
curricular activities the day after the suspension/detention is issued. Office suspensions/detentions
and loss of extra-curricular participation are in effect Monday through Friday. If a student has
multiple office suspensions/detentions, he/she will not be able to participate in extra-curricular
activities the same number of days as the number of suspensions/detentions issued.

Mini-Courses: During the winter Epsom Central School will have mini-courses for three full days in
January. Some of the activities are held on-site with others at locations throughout New Hampshire.
Additional information will be distributed in the late fall.

Use of Telephone: Students Making Calls

The telephone in the office is for school business and emergencies only. Due to the limited
number of lines available, students are discouraged from using office phones. In case of an
emergency, the student must get permission from a staff member to use the phone. Students calling
home due to illness must contact the nurse prior to doing so. The phone is a privilege and it is
expected that it will be treated as such. Students are not allowed to use or activate any personal cell
phones or pagers throughout the school instructional day. Any cell phones or pagers out in school
during the day will be held for a parent to pick up.
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Epsom Central School Website

Epsom Central School now offers a website on the world wide web which deals exclusively
with ECS. Please visit at www.sau53.org/ecs. During the academic year the website is updated
monthly. The contents of the site contains messages from the administration, Epsom School Board,
and PTO. Other offerings include the school lunch menu, school events calendar, exciting things
happening, as well as other useful information.

Electronics

Students are prohibited from bringing radios, CD and MP3 players, Game Boys, etc. to school.
Dail Transportation also bans these devices on the bus. However, exceptions may be made if the
students get permission when an electronic device is used for educational purposes.

School Dances

School dances are those sponsored by Epsom Central School or an organization affiliated with
the school, such as student council. All school rules and Board policies are in effect at dances.
Dances held at Epsom Central School that are sponsored by community organizations and other
special interest groups are not chaperoned by school personnel.

Photographing and Videotaping of Students

During the school year, the Epsom School District may authorize various organizations such as
the local news media and parent groups to photograph or videotape students engaged in activities
related to school programs. These pictures may be used on a bulletin board, in a newsletter,
newspaper, or some type of education publication designed to illustrate or describe an activity
sponsored or promoted by the Epsom Central School.

Parent Teacher Organization

ECS PTO exists to participate, encourage and foster cooperation and communication between
home, school and our community for the enrichment of our children through special projects such as
building a new playground and events including Haunted House, Spring Carnival, Turn Off TV Week
etc. The PTO also conducts fundraisers to support special activities at the school. All are welcome, so
come share your ideas. Voice mails can be left for the PTO by calling 736-9331 X 421.

Visitors or Volunteers

Any visitor (a person not acting at the time as an employee of the School District) must report
to the school office upon entering the school building or playground. Each visitor will be provided
with a visitor’s pass. This includes parents who are participating in field trips, attending parent
conferences, or entering the building for any other reason during school hours.

Volunteers

Volunteers for field trips may need to be fingerprinted. Please contact your child’s teacher to
confirm and directions will be given. Fingerprinting is completed at the State Department of Safety
Building on Hazen Drive. The cost for this will be reimbursed only if prior permission was granted by
Mr. Connors or Mr. Beaverstock and the receipt is turned in to Mr. Connors or Mr. Beaverstock. All
receipts must be submitted to the school office in advance of field trips.

Lost and Found

We cannot be responsible for items that have been misplaced or stolen although we are willing
to help in the search. We urge you to have your child’s name on all personal articles.
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Emergency and Registration Information

Each student will be issued one emergency information card and one registration card at the
beginning of each year. These cards will provide updated data information. Any court-ordered
mandates that the school must honor need to be given to the school and will be kept on file.
Without court orders, the school does not have the right to place restrictions upon a parent or legal
guardian. Please ensure that these cards are filled out completely and signed. If any information
changes during the year, it is of the utmost importance that the school is notified
immediately in order to maintain the child’s welfare.

In case a child is transported to the hospital and a parent is unavailable, a staff member with
one of the emergency cards will go to the hospital. The other card remains at school. The hospital
and school staff works in an effort to contact the legal guardian(s) or parent(s) in a timely fashion.
Updated emergency information should be submitted throughout the school year.

Safe and Drug Free Schools Grant

As a condition of applying for Title IV funding, Safe and Drug Free Schools, ECS is obligated to
notify the public. Each year Epsom Central School applies for federal funds under this grant.

FEDERAL and STATE LAWS, SCHOOL BOARD POLICIES, and LOCAL ORDINANCES

Attendance
RSA 193:1 Duty of Parent; Compulsory Attendance by Pupil — See RSA Code

Gross Misconduct
193:13 Suspension and Expulsion of Pupils — See RSA Code

Notice of Nondiscrimination

The Epsom School Board hereby notifies all parents/guardians and students that the Epsom
School District does not discriminate in its educational programs, activities or employment practices
on the basis of race, color, national origin, age, sex, or handicap under the provisions of Title VI of
the Civil Rights Act of 1964, the Age Discrimination Act of 1967, Title IX of the Educational
Amendment of 1972, Section 504 of the Rehabilitation Act of 1973 and the Education for all
Handicapped Children Act of 1975. Any person having inquiries concerning compliance with the
regulations implementing these laws may contact:

The Assistant Superintendent of Schools
School Administrative Unit #53

267 Pembroke Street

Pembroke, NH 03275

(603) 485-5187

Any person may also contact the Assistant Secretary for Civil Rights, U.S. Department of
Education, or the Director of Education, Office for Civil Rights, Region I, Boston, Massachusetts.

Parents Right to Know Under No Child Left Behind
As a parent of a student in the Epsom School District, you have the right to know the professional
qualifications of the teachers who instruct your child. You have the right to ask for the following
information about each of your child’s classroom teachers:
=  Whether the teacher has met state qualifications and licensing criteria for the grade levels and
subject areas in which the teacher provides instruction;
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Whether the teacher is teaching under emergency or other provisional status through which
state qualification or licensing criteria have been waived;

The baccalaureate degree major of the teacher and any other graduate certification or degree
held by the teacher, and the field of discipline of the certification or degree;

Whether the child is provided services by paraprofessionals and, if so, their qualifications.

If you should wish to receive any of this information please contact Patrick Connors, Principal, or
Brian Beaverstock, Assistant Principal.

In addition to the above information that parents may request, a District that receives Title 1
funds is also required in certain circumstance to provide additional information to each individual
parent, including:

Timely notice that the parent’s child has been assigned, or has been taught for four or more
consecutive weeks by, a teacher who is not highly qualified;

Information on the level of achievement of the parent’s child in each of the state academic
assessments required under the NCLBA;

Information regarding a school’s failure to make adequate yearly progress and parent rights
and options pertaining to that failure.

Notification within 30 days of placement of child in a Limited English Proficiency Program
Notification of right to inspect, prior to distribution of child, third party surveys asking for
certain sensitive information

The notice and information provided to parents as described above will be in an
understandable and uniform format and, to the extent practicable, provided in a language that
the parents can understand.

Sexual Harassment Policy: Title VI and IX

L.

II.

Purpose
The Epsom School District wishes to provide an educational environment in which everyone

may work and learn in an atmosphere of respect for the dignity and worth of all. This
environment must be free of sexual harassment. In order to promote this environment, the
administration will disseminate to all staff and appropriate students laws, policy, and
procedures designed to protect people from being sexually harassed.

Sexual harassment of any employee or student by any other employee or student, or by
anyone a student or employee may interact with in order to fulfill job or school responsibilities,
is not only illegal as a form of sex discrimination as defined by Title VI of the 1964 Civil Rights
Act and Title IX of the Educational Amendment of 1972, but is also a violation of the District’s

policy.

Definition

Sexual harassment is offensive behavior (often repetitious in nature) that includes unwelcome

sexual advances, requests for sexual favors, or other conduct wherein:

e Submission to such conduct is made either explicitly or implicitly a condition of an
individual’'s employment or academic standing.

e Submission to or rejection of such conduct by an individual is used as the basis for
employment or academic decisions affecting that individual.
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e Such conduct has the purpose or effect of unreasonably interfering with an individual’s
performance or creating an intimidating or offensive environment.

It is recognized that, particularly in the case of students, school officials or staff may play an

active role in identifying and/or articulating the “unwelcome” nature of sexual advances or

other applicable conduct.

Conduct which may be considered sexual harassment includes such things as:
e Verbal harassment or abuse
Subtle pressure for sexual activity
Sexist remarks about an individual’s clothing, body or sexual activities
Unnecessary/unwelcome physical contact
Demand for sexual favors accompanied by implied or overt threats concerning one’s job,
grades, letters of recommendation, etc.
e Physical assault
e Display of sexually suggestive objects, pictures or gestures.

Sexual harassment will be treated as a major disciplinary offense so that, depending on the
circumstances and the degree of harassment, the offender may be disciplined with a warning,
verbal/written reprimand, or suspension or be subject to discharge or expulsion. Additionally,
some forms of sexual harassment are considered violations of criminal law and such must be
referred to legal authorities. Refer to the grievance procedure accompanying this policy
statement in addressing student or employee complaints available at SAU #53, 267 Pembroke
Street, Pembroke, NH 03275.

Weapons Policy — See RSA Code, 159:24, 159:20, 193:13

e Weapons under control of law enforcement personnel are permitted.
e Board authorized weapons under board approved hunters safety educational programs will be
permitted.

Family Education Rights and Privacy Act of 1974

Student Records: The Federal Family Educational Rights and Privacy Act of 1974 (20 USCS
S1232g) and regulations adopted by the US Department of Health, Education and Welfare (45 CFR
S99.1-599.67) grant parents of student, along with “eligible students” (student who have attained
eighteen years of age or who are attending institutions of post-secondary education), certain rights
relative to education records maintained by the Epsom, NH School District. These rights include the
following:

= First, parents may inspect and review the education records of their children, and eligible students
may inspect and review their own education records, within 45 days of the day the school
receives a request for access.

= Second, a parent of a student, or an eligible student, may request that the student’s education
records be amended and may request a hearing if the records are inaccurate, misleading, or
invade the privacy or other rights of the student.

= Third, the statute and regulations forbid the disclosure of personally identifiable education records
without prior written parental consent, or prior written consent by the eligible student, except to
the extent that FERPA authorizes disclosure without consent.

= Fourth, the right to file a complaint with the U.S. Department of Education concerning alleged
failures by the School District to comply with the requirements of FERPA.
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In order to implement the statute and regulations, the Epsom School Board has adopted a written
policy, which is available to parents and eligible students upon request. Copies of the policy may be
obtained at the Superintendent of Schools Office, School Administrative Unit #53, 267 Pembroke
Street, Pembroke, NH 03275.

Protection of Pupil’s Rights Amendment

PPRA affords parents certain rights regarding our conduct of surveys, collection and use of information for
marketing purposes, and certain physical exams. These include the right to:

Consent before students are required to submit to a survey that concerns one or more of the following
protected areas (“protected information survey”) if the survey is funded in whole or in part by a program of
the U.S. Department of Education (ED)

Political affiliations or beliefs of the student or student’s parent;

Mental or psychological problems of the student or student’s family;

Sex behavior or attitudes;

Illegal, anti-social, self-incriminating, or demeaning behavior;

Critical appraisal of others with whom respondents have close family relationships;
Legally recognized privileged relationships, such as with lawyers, doctors, or ministers;
Religious practices, affiliations, or beliefs of the student or parents; or

Income, other than as required by law to determine program eligibility.

Recelve notice and an opportunity to opt a student out of-

1. Any other protected information survey, regardless of funding;

2. Any non-emergency, invasive physical exam or screening required as a condition of attendance,
administered by the school or its agent, and not necessary to protect the immediate health and safety
of a student, except for hearing and vision, or scoliosis screenings, or any physical exam or screening
permitted or required under State Law; and

3. Activities involving collection, disclosure, or use of personal information obtained from students for
marketing or to sell or otherwise distribute the information to others.

Inspect, upon request and before administration or use-

1. Protected information surveys of students;

2. Instruments used to collect personal information from students for any of the above marketing, sales,
or other distribution purposes; and

3. Instructional material used as part of the educational curriculum.

These rights transfer to from the parents to a student who is 18 years old or an emancipated minor under
State Law.

PN R WN

The Epsom Central School will notify parents of students who are scheduled to participate in the specific
activities or surveys noted through our newsletter, website, or written notification and will provide an
opportunity for the parent to opt his or her child out of participation of the specific activity or survey. Parents
will also be provided and opportunity to review any pertinent surveys. Following is a list of the specific
activities and surveys covered under this requirement:

e Collection, disclosure, or use of personal information for marketing, sales or other distribution.

e Administration of any protected information survey not funded in whole or in part by ED.

¢ Any non-emergency, invasive physical examination or screening as described above.
Parents who believe their rights have been violated may file a complaint with:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, D.C. 20202-5901
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EPSOM SCHOOL DISTRICT

PUPIL SAFETY AND VIOLENCE PREVENTION POLICY
(Bullying Policy In Compliance With RSA 193-F:3)

1. Objective

It is the policy of the Epsom School District that its students have an educational setting that is safe,
secure, peaceful and free from student harassment, also known as bullying. The District will not
tolerate unlawful harassment of any type and conduct that constitutes bullying as defined herein is
prohibited by this policy, in accordance with RSA 193F.

2. Definition

"Bullying" for purposes of this policy is defined as insults, taunts, or challenges, whether verbal or
physical in nature, which are likely to intimidate or provoke a violent or disorderly response. Bullying
in violation of this policy may or may not rise to the level of unlawful harassment under Title IX of the
Education Acts of 1972, the Americans With Disabilities Act, Title VI, the Rehabilitation Act of 1974 or
the district's sexual harassment policy. Further, reporting may be required under New Hampshire's
Child Abuse Protection Act (RSA 169-C).

3. Notice of Policy

At the beginning of each school year, the Epsom District school shall, in writing, inform parents, legal
guardians, or other persons responsible for the welfare of a pupil of the district's pupil safety and
violence prevention policy and the appeals process available at the local and state levels.

Each District school shall provide notice to students and staff of this Policy through appropriate
references in the student and employee handbooks, or through other reasonable means. All
contractors contracting with the District shall also be made aware of this Policy.

4. Reporting Requirements and Procedures

Any student who believes he/she has been a victim of bullying shall report the alleged act to the
building principal or the principal's designee. If a student is more comfortable reporting the alleged
act to a person other than the building principal, the student may contact any School District
employee.

Any school employee, or employee of a company under contract with the school or School District,
who has witnessed or has reliable information that a pupil has been subjected to insults, taunts, or
challenges, whether verbal or physical in nature, which are likely to intimidate or provoke a violent or
disorderly response that violates the school bullying policy shall report the incident to the principal or
designee.

Any parent or other individual who has witnessed or has reliable information that a student has been
the victim of bullying should report the incident to the student's principal or a designee.

Upon receipt of a report of bullying, the principal or designee shall notify the superintendent and
within one (1) school day forward a written report to the superintendent of the incident and the
principal's or designee's response to the incident. The superintendent shall in turn notify the school
board of the incident.

Additionally, the principal, or designee, shall by telephone and in writing by first-class mail, report the

occurrence of any incident of bullying as defined by this policy to the parent or legal guardian of all

pupils involved within 48 hours of the occurrence of such incident unless this requirement is waived

by the superintendent when such a waiver is deemed to be in the best interests of the student. Any
38



waiver granted shall be in writing and any such notification must be consistent with the student
privacy rights under the applicable provisions of the Family Educational Rights and Privacy Act of
1974 (FERPA).

The notice shall advise the individuals involved of their due process rights including the right to
appeal to the State Board of Education.

5. Investigation. Resolution and Remediation of Bullying: Reports
The principal, superintendent or school board (as appropriate) shall investigate alleged acts of

bullying.

The principal, superintendent or school board (as appropriate) will take such disciplinary action as is
deemed justified including, but not limited to, reprimand, detention, in-school suspension, out-of-
school suspension, long term suspension or expulsion in order to end bullying and prevent its
recurrence.

Any such disciplinary action shall be taken in accord with applicable school board policy and legal
requirements.

6. Rights to Appeal
The parent or legal guardian may appeal the principal's decision to the superintendent within ten (10)

days of notification. If the parent or legal guardian is not satisfied with the superintendent's decision,
they may appeal in writing within ten (10) days to the school board.

If the parent or legal guardian is not satisfied with the local school board's decision, they may appeal
to the State Board of Education pursuant to 193-F. Such an appeal shall be in writing and filed with
the Commissioner of Education with a copy to the superintendent of schools and mailed to Stephen
Berwick, NH Department of Education, 101 Pleasant Street, Concord, NH 03301. The State Board of
Education shall notify in writing all parties involved of its decision.

7. Training

Appropriate methods of discussing the meaning, substance, and application of this Policy with staff
and students shall be developed by each Principal and staff in order to effectively prevent bullying,
minimize the occurrence of bullying and respond to any such incidents.

8. Immunity
A school employee, or employee of a company under contract with a school or school district, who

has reported violations of bullying to the Principal or designee shall be immune from any cause of
action which may arise from making the report or the failure of the school district to remedy the
reported incident.

Statutory and Regulatory References

RSA 193:13, Suspension and Expulsion of Pupils

RSA 193-F, Pupil Safety and Violence Protection

NH Code of Administrative Rules, Section Ed317, Procedures of Suspension and Expulsion of Pupils

Website/Directory Information: One of the situations where information regarding a student
may be released without prior consent is when the data consists of “directory information” is given
out, only with the Principal’s permission. Directory information is provided to local newspapers, in
such instances as honor roll lists, articles about class projects, or graduation awards. According to the
policy adopted by the Epsom School Board, the following categories of information are deemed to be
“directory information”:

A student’s:

. Name
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. Grade

. School

" Participation in officially recognized activities, clubs and sports
. Achievements

. Awards and honors (including honor rolls based on marks)

" Photos

. Art work, essay, or other student work products

See the pull-out page and complete this form. This form allows parents to decide whether to have
directory information published or not. As a reminder, any student who does not return the
form is considered to be allowed to be photographed or published in outside media
sources.

The federal statute and regulations are enforced by the Family Policy Compliance Office,
U.S. Department of Education, 400 Maryland Avenue, SW, Washington, D.C. 20202-5920, which is
empowered to investigate timely written complaints.

Parents and student are referred to the statute, regulations and school district policy for further
information.

Epsom School District Student Trips Policy

Student field trips are planned and coordinated by teachers, coaches/advisors, and/or building
administrators that address the following:
1. The educational value of the trip in terms of the social, emotional, academic, and physical (i.e.
sports) needs of the students;
2. The relationship of the trip to the school’s curriculum, grade level class trips, and/or extra-
curricular goals (i.e. sports tournaments);
The appropriateness and the distance traveled in terms of the students’ age;
The mode of transportation;
The equity of opportunity for all students; and
The cost and how it will be funded.
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Overnight Student Trips
First time overnight student trips require the approval of the Superintendent of Schools. Prior
to approval, the Superintendent will inform the Board and get feedback about the trip. The field trip
coordinator must submit the request to the Principal who will then forward it to the Superintendent
no later than 30 days prior to the proposed trip. The principal may approve subsequent trips, which
are coordinated by the same grade level.
After written field trip approval has been given, overnight field-trip coordinators will address
the following:
a) Inform students and parents about the field trip in writing,
b) Hold a meeting with parents to discuss the itinerary,
c) Create a fundraising plan, if needed, that is approved by the principal,
d) Request to parents for emergency information, contact names and numbers and pertinent
medical information,
e) Plan for night supervision where same gender chaperones supervise same gender students,
f) Coordinate and accommodate the needs of special education students based on input from
the special education case manager,
g) Follow up written itinerary to parents, emergency contact persons’ names and numbers, a
list of what students need to bring, a list of what they may not bring, and helpful
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suggestions to students and parents who may be experiencing their first overnight.
Indicate that costly items (i.e. CD players, electronic games) should not be brought,
h) Provide a list of do’s and don'ts to chaperones (i.e. tobacco use).

On overnight trips, the trip coordinator will make every effort to inform students and parents
of all details.

ATTENDANCE AND SUPERVISION

Students are expected to attend student trips. In cases a parent requests their child not
participate, the students will have an educationally appropriate plan in a supervised setting. Grade
level teachers will be responsible for submitting this plan to the principal prior to the trip. The plan
will be made available to inspection by parents upon request.

On student trip, adequate supervision will be coordinated by grade level teachers. Teachers
will determine the group size. The following minimum standards are:

K-grade4 1:6

Grades 5-8 1:10

Overnight 1:6
Chaperones will supervise students throughout the trip (although depending on space needs may or
may not be asked to ride the bus) must maintain visible contact with their charges, and no one
should be allowed to wander alone. Teachers, and/or appropriate designees, will be chaperones for
any students with special needs (i.e. behavioral, special education). Principals have the right to
request high supervision levels when deemed necessary.

While teachers accompany students on student trips, parents and community members are
encouraged to participate in student field trips as educational partners.

In the event of too many chaperones, the trip coordinator will make every attempt to select
chaperones equitably, based on gender, balance of chaperones, first-come-first-serve of parent
volunteers, student medical needs, and special student needs.

Approved field trips are considered a school activity. All school rules, regulations, and policies
are in effect for the students and supervising adults. An appropriate number of chaperones will ride
to and from the trip destination, and supervise students throughout the trip, and reside with or in the
same location as the students on overnight trips.

TRANSPORTATION

Student safety is critical, and the use of school bus transportation is encouraged. When using
school buses, transportation arrangements must be made no less than 15 school days prior to the
day trip and 20 days for overnight trips.

The use of alternative forms of transportation such as cars or non-school buses will be
considered on a case-by-case basis. The Superintendent of Schools or his/her designees will approve
the use of private cars. Request for approval will include the following:

a) Name of driver(s) using their cars and/or bus(es) for school purposes,

b) Photocopy of each driver’s insurance coverage which must be at least $100,000/$300,000
in liability coverage when using cars,

c) Photocopy of bus company’s insurance liability coverage (when using a bus company other

than current contracted bus company),

d) Every attempt will be made not to transport a student in a private vehicle. However, if a

student is transported the driver will insure that the student uses a seat belt.
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In terms of all other alternative forms of transportation, copies of insurance information must
be submitted for review by the Principal and Superintendent. The district assumes no
responsibility unless the employee and volunteers have the authorization noted above.

School Prayer

In accordance with the No Child Left Behind Act, Section 9524, Epsom Central School has no
policy which prevents or otherwise denies participation in constitutionally protected prayer as detailed
in the guidance from the US Secretary of Education.

Town Of Epsom Ordinance - Stopping, Parking, Standing

For safety reasons and the courtesy of other motorists, the Board of Selectman prohibits any
individual from stopping, standing, or parking a vehicle under certain conditions, or in certain
locations. The ordinance includes, but is not limited to the following:

e Parking in the school parking lot for longer that 24 consecutive hours,
Restricting a fire/emergency exit designated by official signs or markings,
Blocking the school’s designated school bus zones,
Parking unattended vehicles with keys left in the ignition,
Parking in a handicapped parking area,
Traveling the wrong way against the flow of traffic,
Parking or blocking so as to obstruct traffic or loading areas, and
Parking so as to interfere with snow removal.
A ten ($10) dollar fine shall be assessed against violators. In case a vehicle has to be towed or
removed, the registered owner of the vehicle is responsible for all fines and fees. A complete copy of
the town ordinances may be viewed or obtained from the Epsom Town Offices or the Epsom Police
Station. State laws prohibit leaving children unattended in vehicles, or unsafe driving that could
cause harm.
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If this form is not returned it will be assumed by the school that the
parents/guardians will allow their child’s name or photograph to be
published in outside media sources.

Epsom School District Policy: Website/Directory Information
Tear Out Page

The Epsom School Board designates certain student information to be released with the Principal’s permission
in order to inform the local community of certain student activities, events, or honors. Directory information is
provided to local newspapers for reasons, such as to publish the honor roll lists, print articles about students
involved in class projects, or print names of students receiving school awards. According to the policy adopted
by the Epsom School Board, the following categories of student information are deemed to be “directory
information”:

= Name
= Grade
= School

= Participation in officially recognized activities, clubs and sports
»= Achievements

*= Awards and honors (including honor rolls)

» Photos

= Art work, essay, or other student work products

A parent, guardian, or an eligible student may request that any or all of these categories of information not be
designated “directory information” with respect to that student. We ask all parents to return this form with
their request. For more information regarding the Epsom School District Directory Information, please refer to
this handbook for the Family Education Rights and Privacy Act of 1974 on pg. 36.

Please note that photos/video taken at public invited events (plays, sporting events, etc) are in the
public domain and not within the control of the district.

By checking the appropriate box, you are indicating what form of communication your child can be
featured on. Please check all that apply.

NEWSPAPER WEBSITE PTO Newsletters and Articles

School Activity Produced Videos NONE

( ex: eighth grade dinner, talent show, environmental camp)

Student Name: Homeroom:
Sibling 1 Name: Homeroom:
Sibling 2 Name: Homeroom:
Sibling 3 Name: Homeroom:

Signature of
Parent/Legal Guardian: Date:
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IF NOT IMMEDIATELY NEEDED KEEP THIS FORM FOR FUTURE USE.

Administration of Medication Form

Tear Out Page

All students under 18 shall follow Ed.311.02, approved at the October 21, 1996 meeting of the New Hampshire
State Board of Education, which states: Any pupil who is required to take, during the school day, a medication
prescribed by a licensed physician, ARNP or PA, shall be supervised by the school nurse or another member of
the school staff, so designated by the building principal, and subject to the school district having received and
filed with the student health record:

a. A written statement from the prescribing licensed prescriber, detailing the med, any side effects, the

dosage and the time schedule to be observed.

b. A written authorization (request) from the parent or guardian indicating the desire that the school assist

the pupil in the matters set forth in the physician’s statement, accompanied by a “hold harmless” release,

signed by the parent or guardian.

PHYSICIAN'S STATEMENT
I hereby instruct the designated member of the school staff to assist in taking
Pupil’s name

Name of medication dosage route time: before, with or after meals
for , for the diagnosis/condition of Side effects:

Duration

Doctor’s printed name: Doctor’s signature
Date Doctor’s office telephone

PARENT’S OR GUARDIAN'S AUTHORIZATION

I hereby request and give my permission for a designated member of the school staff to assist my
child in taking the medication prescribed by
I release said person from responsibility for any adverse effects from the medication or from the
effects when my child refuses to cooperate in taking said medication. I also authorize that if
necessary, the school nurse and above physician may share information relative to the health of my
child.

Date Parent or Guardian
Parent’s Signature Parent’s Printed Name
Home Telephone#: Work Telephone#:
E-mail:
List other medications child is currently taking:
Person to be notified in case of emergency: Telephone #
If parent cannot be reached, contact: Telephone#

No more than 30-day supply of medication will be kept at school:

a. The medication must be delivered directly to the school nurse or principal by the parent,
guardian or designated responsible adult. Children are NOT allowed to transport medication
to and from school.

b. The medication must be delivered in the original prescription container from the pharmacy, or
the manufacturer’s container.

c. A second pharmacy labeled prescription bottle containing one day’s dose of medication must
be provided to the school nurse on field trip days.
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EPSOM SCHOOL DISTRICT
ADDENDUM C TO THE ADMINISTRATION OF MEDICATION IN SCHOOL POLICY
REGARDING PERMISSION TO CARRY AND SELF-MEDICATE FOR EPINEPHRINE AUTO-
INJECTOR

200:42 Possession and Use of Epinephrine Auto Injectors. Permitted. A pupil with severe, potentially
life-threatening allergies may possess and self-administer an epinephrine auto injector if certain
conditions are met. The district's medication permission form and the following form must both be
filled out and signed by parent and physician and returned to the school nurse.

200:45 Immunity. No school district, member of a school board, or district employee shall be liable
in a suit for damages as a result of any act or omission related to a pupil’s use of an epinephrine
auto-injector if the provisions of RSA 200:42 have been met, unless the damages were caused by
willful or wanton conduct or disregard of the criteria established in that section for the possession
and self-administration of an epinephrine auto-injector by a pupil.

PHYSICIAN’S STATEMENT FOR EPINEPHRINE AUTO-INJECTOR

I have instructed in the proper use of his/her EPI-PEN.
It is my professional opinion that he/she should be allowed to carry and use it by him/herself.

If it is necessary to use this medication he/she should immediately go to the school
nurse for appropriate follow-up care.

The following are possible severe reactions that may occur to another pupil, for whom the
epinephrine auto-injector is not prescribed, should such a pupil receive a dose of the medication.

(MUST BE FILLED IN BY PHYSICIAN)

Physician Signature Date

I wish my child to carry and self-administer his/her own medication. I will provide an extra
EPI-PEN to be kept in the nurse’s office.

Parent/Guardian Signature Date

If this form is not returned it will be assumed by the school that the parents/guardians do not want
their child to carry an Epinephrine Auto-Injector.

This form must be accompanied by the ‘Administration of Medication’ form.
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